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RECRUITMENT NOTICE
(COMMUNICATIONS OFFICER – CONTENT & DIGITAL)

The African Legal Support Facility (“ALSF” or “the Facility”) invites qualified candidates to submit applications for the position of COMMUNICATIONS OFFICER – CONTENT & DIGITAL. The role requires the ability to translate complex legal support to governments into clear, accurate communications and evidence-based stories for key stakeholders.

1. About the ALSF
The ALSF is an international organisation established by treaty in 2008 and hosted by the African Development Bank (AfDB). ALSF’s membership comprises African countries (Regional Member Countries or RMCs), non-RMCs, AfDB, and other international organisations. 

The ALSF supports African governments by providing high-quality legal and technical assistance to undertake complex commercial transactions and creditor litigation to ensure fair and equitable outcomes, and sustainable development results for African countries. The Facility supports governments primarily in the following sectors: energy, natural resources and extractives, infrastructure public-private partnerships (PPPs), and sovereign finance. The ALSF also develops knowledge resources and provides capacity building for public officials and legal professionals to strengthen countries’ capacity to negotiate and manage complex transactions.

Under its current Medium‑Term Strategy 2023–2027 (MTS), the ALSF aims to increase the reach and development impact of its support to African countries, while strengthening the Facility’s financial sustainability and institutional visibility, including through effective communications.

2. The Hiring Division/Unit
The Front Office Division (FOD) is the strategic and delivery hub of the Facility – bridging institutional strategy, operational execution, and financial stewardship. The Division comprises the Finance, Resource Mobilisation, Partnerships, Communications, Monitoring, Evaluation and Learning (MEL), and Information Technology (IT) units, aimed at managing for results under the MTS.

The Communications Unit is responsible for ALSF’s institutional communications, brand and reputation support, content production and dissemination, media and event communications support, and packaging of results and knowledge products for key stakeholders/audiences.

The ALSF is seeking to strengthen its communications function to ensure consistent, high‑quality production of communication outputs that support (i) institutional visibility and reputation, (ii) stakeholder engagement, (iii) evidence‑based storytelling and knowledge dissemination, and (iv) resource mobilisation communications.

3. The Position  
The Communications Officer – Content & Digital will focus on content production and digital communications, including supporting timely packaging of results and knowledge products, ensuring stronger digital presence and targeted messaging, and supporting internal workflows for capturing and disseminating ALSF’s work.

The Communications Officer – Content & Digital will report to the Communications Officer (Lead) and work under the overall supervision of the Manager of the Front Office Division. The role will collaborate closely with project implementation teams as well as the MEL, IT, and Resource Mobilisation units.

4. Duties and Responsibilities
Develop and manage a rolling content calendar, including coordinating with task managers and MEL to capture outputs from missions, project milestones, and institutional engagements for timely publication across ALSF channels.
Draft, edit, and publish high-quality content including news items, project features, impact stories, event summaries, and short technical explainers translating ALSF project work for broader audiences.
Coordinate with MEL and project teams to capture and package project results and lessons from missions, workshops, and major milestones into communication outputs.
Translate technical/legal content into clear, accurate, non‑specialist communications while preserving technical integrity; quality‑assure messages and facts.
Maintain and update ALSF digital platforms (including web content) in line with agreed standards; support basic SEO and content organisation where applicable.
Develop basic multimedia content (e.g., social media cards, simple infographics, short edits) and prepare clear briefs for designers/consultants for higher‑end products, ensuring brand consistency.
Track and report basic communications metrics (reach, engagement, web traffic, downloads); prepare short insights to guide improvements.
Support dissemination of ALSF knowledge products (toolkits, guidance notes, reports, and training outputs) through summaries, digital campaigns, and targeted distribution to stakeholders and partners.
Support communications for priority institutional engagements (missions/events), including pre‑event briefs, social media packs, and post‑event storytelling.
Maintain an organised digital content library of photos, mission materials, case stories, and templates to support institutional communications and resource mobilisation engagements.
Contribute to internal communications products that support staff alignment and awareness of institutional priorities.

5. Qualifications and Skills Required
A Master’s degree (or equivalent) in Communications, Journalism, International Relations, Public Policy, Development Studies, Marketing, or a related field.
A minimum of six (6) years of relevant professional experience in communications, digital communications, content development, or knowledge dissemination (international/development context preferred).
Demonstrated strong writing and editing skills, including the ability to translate technical content into accessible communication.
Ability to work across teams to convert technical material into clear, accurate, timely communications.
Demonstrated high‑output delivery and strong attention to detail.
Experience managing digital channels (website and/or social media and/or newsletters) and using basic analytics to improve performance.
Familiarity with digital content tools and design platforms (e.g., Canva; Adobe Photoshop/InDesign or equivalent) is an advantage.
Strong organisational and planning skills; ability to manage multiple priorities and deliver under tight deadlines.
Strong interpersonal skills and ability to work across technical teams with professionalism and judgement.
Fluency in English (written and oral); French and other languages are an advantage.
Willingness to undertake travel as required.
Must be a national of a member country of the African Development Bank.

6. Duration, Duty Station, and Remuneration  
The successful candidate will be engaged as a Contract Agent in accordance with the applicable ALSF policies and regulations. A Contract Agent is an employee of the Facility engaged for a definite period to provide additional capacity in specialised fields and across the Facility’s activities. A Contract Agent contract is renewable subject to satisfactory performance and institutional requirements, in line with the applicable policy. The initial contract duration will be one (1) year.

The selected candidate may be based at any ALSF duty station, including Abidjan, Nairobi, Pretoria, or Tunis.

Remuneration and benefits will be determined in accordance with the ALSF compensation framework for Contract Agents, commensurate with qualifications and relevant experience, and subject to the applicable grade and conditions of service. In accordance with the applicable policy, benefits may include medical coverage, end‑of‑contract gratuity, and other allowances/insurance as applicable under ALSF rules.

7. Selection Process and Evaluation Criteria
Only complete applications (including writing samples) will be assessed. At the end of the application period, a shortlist of 3-6 qualified candidates will be established. The shortlisted candidates will be invited to undertake a written practical test and a competency‑based interview.

Applications will be evaluated in accordance with the applicable policies, including by an evaluation committee constituted for the selection process. The key factors in the assessment will be professional qualifications, technical quality (including the written test/portfolio), and relevant experience.

Selection will be based on the following scoring framework:

Stage 1 – Application Review (30%)
Relevant experience and demonstrated track record in comparable roles (15%)
Quality and relevance of submitted writing samples/portfolio (15%)
Stage 2 – Written Practical Test (30%) (shortlisted candidates only)
Writing clarity, structure, and editorial quality (10%)
Accuracy in translating technical content for non‑specialist audiences (10%)
Audience targeting, messaging judgement, and suitability for digital publication (10%)


Stage 3 – Interview (40%) (shortlisted candidates only)
Core competencies for delivery (planning, prioritisation, teamwork with technical teams) (20%)
Judgement in scenario‑based questions (stakeholder sensitivity, reputational risk, basic crisis readiness) (10%)
Execution approach (content planning, workflow discipline, use of analytics) (10%)

Only candidates meeting the required standard across the assessment stages will be considered for final selection.

8. How to Apply 
Applications must be submitted by email to the address below no later than 30 APRIL 2026 at 18h00 UTC.

Please address your application to The Director & CEO, African Legal Support Facility as follows:

· By E-mail to: ALSF_RECRUITMENTS@AFDB.ORG
· Subject: COMMUNICATIONS OFFICER – CONTENT & DIGITAL
· Required application documents:
· Cover letter.
· Current CV.
· Completed Application Form (Attached).
· At least two (2) writing samples or links to published communications (mandatory). These may include articles, institutional communications, digital content, or similar materials produced by the candidate.



























APPLICATION FORM 
Title of the Assignment: Communications Officer – Content & Digital
Department: ALSF
Surname: 							First Name:
Birth Date: 							Nationality:
Address:							Country:
Telephone:							E-mail:

	Are any of your family members (spouse/partner, father/mother, Brother/sister, Son/daughter, etc. employed in the African Development Bank? 
	Yes |_| No |_| 
If « Yes », the following data must be provided

	Name
	Relationship
	Organization Unit
	Place of Assignment

	
	
	
	

	
	
	
	



	Language Level
	Read
	Written
	Spoken

	English
	|_| Fair
|_| Good
|_| Excellent
	|_| Fair
|_| Good
|_| Excellent
	|_| Fair
|_| Good
|_| Excellent

	French
	|_| Fair
|_| Good
|_| Excellent
	|_| Fair
|_| Good
|_| Excellent
	|_| Fair
|_| Good
|_| Excellent

	Other (specify) 
	|_| Fair
|_| Good
|_| Excellent
	|_| Fair
|_| Good
|_| Excellent
	|_| Fair
|_| Good
|_| Excellent



Key Qualifications:
Please provide (i) a summary of your experience and training highlighting the most relevant for the proposed assignment, and (ii) the responsibilities that you exercised. Utilize one half-page maximum.
Education (University Level and above only):
	Name of University - City - Country 
	Period 
	 Diploma Obtained
	Main Topic / Major


	
	
	From
	To
	
	
	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Professional Training:
	Name of Training Institution- City - Country 
	Type of Training

	Period 
	Certificates or Diploma Obtained

	
	
	From
	From
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Employment Record:
Begin with your most recent employment.  For each job since your Master’s Degree achievement, please indicate:
· Name of the Employer
· Type of Activity/Business of the Employer
· Title / Function
· Place of Employment
· Brief Description (three lines maximum) of main accomplishments and responsibilities 
	Name of Employer
	Type of Activity/Business of the Employer

	 Title/ Function

	Place of Employment
	Brief Description (three lines maximum) of main accomplishments and responsibilities 


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


 



Reference:
Please indicate the name and address of three persons with no family relationship with yourself, familiar with your character and titles.
I hereby certify that the responses that I provided above are all, to the best of my knowledge, true, complete and accurate. I acknowledge that an inaccurate statement or essential omission in a personal declaration or another document required by the African Legal Support Facility might result in the rejection of my application, termination of my Contract or any other administrative sanction by the Facility. The African Legal Support Facility may verify any statements, which I made in this application.
Date: ____________                                                             
Signature: ----------------		 
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